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Any and every shorthand script must necessarily be brief. 
But this shortness would be of little use if it wfire obtained at the 
expense of legibility or if it were based on a ^Gomplicated Set of 
fules difficult to memorise and difficult to use in practice. In 
other words, an artificial shorthand system is more an encum> 
brance than a practical asset. And yet practically all the short- 
hand systems; Mm in vogue suffer from the aformentionJd 
defects.^ A comparative study of the different shorthand systems 
soon revealed to the author that there is a great leeway to be 
made up in the direction oi simplifying this subject so as to 
bring it within the reach of students of even the most elementary 
edupa^tion and calibre. And the sys|em outHned in these pagea 

The author thinks that he has fairly succeeded in his objec- 
for it is the longhand alphabet itself (partly condensed) which 
'hm med 'fm th^ sh&tihm'i tsymbok^ amd tim wpmi rates 
have been reduced to only three! There is little in this system 
to cumber the memory of students^ and as there is little 

to itmu^lm, the** U t6 t&i^m. A lew dajsr wswrfiif^ 

acquaintance with the shorthand sy mlols is all that is required. 
The alphabet being complete, i.e., covering all ordinary letters 
and simple 'pftonetle >sotKfilfe^ W lis m m^f t& i&k& 'i§&m& noies 
5n shorthand as in longhand. The speed is, if anything, electric 
inasmuch as to the usual winged devices of phonography, there 
is yoked the psycholt^ical advantage of tinGtJttsclotis movement 
of the hand in the proper direction. No more long lists of arti- 
ficial outlines (Grammalogues) to be memorised! No more the 
bewildering shori^aiiid practice of one shorthand syn(iboi mptm 
senting a dozen or more longhand words f 

Tbere is little doubt that this system, like all new things, 
has to struggle against vested interests, but given fair field it 
requires no favottr^ as its itmate simplicity combined with legibi- 
lity and speed »^dbe& li far and away the <eai!uest and the jnost 

:mwm^^m 'i^^^f, to liffivK 'tnarket. 

Abcfre afi, tfte sfsma 4Hms tf csewf riiii^iif , few«ver ^iK^reet- 
1y, to the solution of the unemployment problem by affording to 
the average student maximum speed in minimum time. And the 
'«^m'-- 'ma m<mM&e'Ws iiMbrts amply rewarded if to the students 
tried and rejected by other shorthand systems, this system holds 
out, as it is hoped it must, a fresh hope of unqualified success^ 

Rjuntsacu 
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INTRODUCTION. 

Shorthand writing is at once a fine art and a professiiCHti. 
The characters employed in the longhand are far too complicated 
and cumbrous to admit of rapid writing and what can be spoHen 
in one hour can hardly be written in six. It was, therefore, 
a great step forward when in 1837, Sjr Isaac Pitman perfected 
his phonographic system thereby using the winged forms of 
phonography to keep pace with the tongue." 

THE DEFECTS OF THE OLD SYSTEMS. 

Without minimising in the least the great debt that is due 
lo SPr Tsaac, ft may be meiiffoned that ffiere are a few ftmdk^ 
mental defects In the phonographic system which cannot be 
mended or mitigated by any amount of patching. To mention 
iinly a few : the student has to relie on a complicated system of 
dol^, dashes and arrowheads to represent the vowels. The con- , 
§poants ^r^e written first and the vowels are then da>hed or dotted* 

the vowels being then added to complete the spelling thus : 
ntrluaua,! which at first sight- reads like natural. This system 
df HMiitfliM ^mmeia txeees^sbes repealed Wt dF the pen, once 
for each vowel, thereby impeding speed. Further, it involves 
inversion of the correct order of spelling. It is true that in,' 

system then suffers from illegibility in transcription. Instances, 
are not rare in which even expert shorthand writers have been . 
m&hU m transcribe their own notes tte ji pDiitf Of a few days; ■ 
— not to speak of ttiM^i^ffiti Qfli ^itm ^^mSm Wd '^ pttlfeF^Oft-* 
hand writers. 

. Furthermore, under the above system, each stroke has a 
different meaning according as it stands on, above or below a 
line. Ordinary students are unable to grasp this ** Wilting IH 
DOSitlon," as it is called, for they have been accustomed to 
attach the same value to any letter whether it stands on, above 
or below the line. Needless to say, that if mistakes occur in 
writing the letters in position, as is very often the case, the 
notes suffer badly in transcription for, these misplaced letters 
^ ]|a«er i^tiient otiiiEiii^s. 

Little wonder, therefore, that in England whftre ^ils sjstem 
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|@*tl<^ td Import as i^lfes^S*^ ' ' 

*■ The proportion of students who ever attain a 
practically useful speed,; say 80 vc^ords jper minute or more 
m stwaW.*' 

(Page 25 of Board of Education, Circular No. iil6)- ■ 
Referring fo this a SIoan-Duployan shorthand book writes: — 

** This is quite in accord with the statemeat of H. M. 
Iirspeeter ^at fully 90 per shorthand pupils & 

to reach a serviceable degree of proficiency. Ttltnfl 0 
It I Ninety failures out of every hundred M" 

To remove the abov^ defects, there are many other sysl'ems 
in the field, namely Sloan-Duployan, Dutton, etc., but study of 
these systems discloses that these sj^stems suffer from a common 
defect, viz., the adoption o¥ arbitrary alphabets. Laws of 
psychology demand that there should be as much conformity 
between longhand and shorthand characters as possible, as such 
a conformity facilitates the movement of the hand in shorthand 
writing. No system which ignores this fundamental desideratum 
can be said to be simple or clHcient. In addition t0> tJbis there are 
m. w^iSsm 'm^^ik&m mhlx^ may be' swammthiM m 

¥iiE £isiiiTmts of a scientiifi# $ifciirriiji»ii 

SYSTEM. 

The fundamental basis of any shorthand system is its alpha- 
bet ; if the alphabet is weak so must be the system for then 
the student has to relie on a complicated system of rules to 

' avoid awkward combinations. The stronger the slphabet the 
■fewer the rules required. The following gives a few important 
requisit^> wMiii a mi^Umn s^ms&M sSm^md ■s^s^^m-. a^smM. 

. fulfil :— 

1 1) The alphabet letters should have obvious resemblance 

mm mt ns^^ so m the hand may autumatlcai^ 

move in the required direction. tiK MstkoF mi^i^ Mpia» 
bet should be natural and not arbitrary. 

(2) The abbreviating rules should be few, simple and 
of wkfe apf^{©^fion. 

(3) The alphabet should be complete covering all long- 
hand letters and all simple phonetic sounds, i.e., it should 
be possible to write either phonetically or as in longhand. 

(4) The vowels should not be disconnectedt 

(5) The speed should be rapid. 

(6) Writing in position to be avoided or rationalised. 

(7) It should involve the least possible strain on • 
memory, and be adapted id tte p^uir^roeats sttt^ 

of even elementary calibre. 

(8) It should be based on sound linguistic principles. 
In other words, the system of the future must rt(t 1^ #168tiBSi 

ftiiitpUpi^ eotnbin^d m\h speed i^nd legibilltjj^< 
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THE ORDER OF FREQUENCY OF LETTEHS IN 
THE ENGLISH LANGUAGE. 

The last consideration (No. 8) makes it necessary to work 
out the relative or^ of fttQuenoy of different letters in the 
English language as obviously the speed rules must be based oa 
this order. This order has been worked out bv Dr. Cttbbam 
Brewer, LL.a, and is foftowsf— . ^ 







U 


360 


m 


m 


t 




u 






iw 


A. 


126 


c 


280 


K 


88 


r 


701 


M 


272 


.J 


55 


s 


680 


F 




Q 


BO 


0 


^ 


W 


m 


X • 


40 


N 




T 


184 






H 


540 


P 


im 






R 


53S 










P 


392 j 


G 


1G8 







Hifti-^Frequently recurring eonionants are ^iven ia bold' 

It It these recurrent lettm for i^leti the speed rul^ hava 
beep fraffoied. 



THE OUTUNBS OF THE 
MODBRM SCIENTiFIC SOIianijlLMD SYSfBM. 

The system given in (his book uses the ordinary alphabet 
letters, partly condensing their outlines for the sake of brevity, 
but retaining their broad general featui>ea» As there are different 
symbols for all the 26 longhand letters and phonetic sounds, 
this system offers, for the first time, the possibility of writing 
diortluitid script dther pfaonetiGa% or tft l|iiig^|(|^e|iin^p» 
0rder. • 

Hiere are but threi s$i!^ we^g^ viz. ' 
I. Thicken letters i& st&m 
ft. Lengthen them to affix N. 

3. An initial hook adds L, and a final one T {or D). 

These are all the rules to be mastered, and give the whole 
system in a nut^dll. 
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THE MODERN SCIENTIFIC SHORTHAND 
INSTRUGTORi 



LESSON I. 



THE ALPHABET, 



The alphabet described in this^ lessea is based on the 
scientific principles g^iven in €hss. twdw&s^&s^, wasSL wsi^^^ 'sm^^Sj^ 

the Mimm^i^ 

(i) All the 26 longhand letters from A to Z. 

(ii) All the phonetic sounds ghwu Ih ©eitapf sterifeaa^ 
Systems based on phonetic principles. 

(iii) Frequently recurring compound letters which, for 
all practical purposes, are as much indivisible units as the 

This provision of definite symbols for longhand lette)^ .ij^M 
phonetic sounds enables the writer to spell the words eit^^ ^ 
m the lotig^haod: or plionetically, which is a distinct advaata|^« 

2. As explained Iks Slie Introduction, the symbols are M®t 
selected at random but are based on the longhand letters them- 
selves. The characteristic portion of each longhand letter is 
coloured Red in^'lTIe'l^faTc' I and this same portion is adopted as 
the shorthand symbol. This simple arrangement abridges the 
great gulf that, heretofore, existed between the longhand and the 
shorthand. It also serves to yoke the mind with the eye and the 
hand, thus automatically increasing «<f te4> und taking oE burden 
from the memory. 

3. In selecting characteristic portion of any longhand 
letter, capital tefttr irr srrra^ letter h wsetf •wWf^ever is simpler 
in outline. *Thus, the capital letter (G) is simpler in outline 
than the small letter (g), hence it is the former which is taken. 



^mlfartyj eapital letters are used in cgfsc 'of Vowels and 

Semi-vowels. In other cases, script letters arfe ili^^liil aS it i* 
these which are most familiar to the hand, ... 

4. The alphabet divided into groups. — The alphabet is best 
remembered by dividing the same into groups which have 
Ofinrlcitts FeldtStiiiifii^ dWrn m outline of Irt sound or In be^v 

w The following statement gives the groups, as also reasons 
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STATEMENT SHOWING LETTERS GROUPED. 

(N. B. — Rm/I ifiia ataiemerU almgwilh Plate J . which gives 



Ghssap No. 






L 


0, Sftflpi i. . 


Note (O) is CIRCULAR, The 

script (s) also encloses a circle 
The circle for (Ol is biererer thai* 
fonr (s). 


• .. 2. 

li 


Script r, f. j, scriot I; 


Note the characteristic portions 
of tliese letters form vertical 
UOOKSf the hook being^ in 
different positions. These dis- 
tinctive parts are adapted JUl 
shorthand ^mbols, ^ 


3. 


J. U; E, A : 


(1) Note all of these letters are 
composed of STRAIGHT 
STROKES. The characteris- 
tic portions (generally -the first 
strokes) are used as shorthand 
signs. In the horizoiOtA 
stroke is adopted as there are 
three such strokes as against 
one vertical. * ^ ■ 

(2) All of these letters are radii 
of a circle and are written otiU 
side from ihe centre^ thh govern 
up or down directions. 

(3) The radii are parallel to dis- 
tinctive portions coloured red. 

(4) (I) is written down, A up, V, 
W down, as in longhand. The 
stroke for U is its second up- 
leg; it is slightly inclined to 
right instead of being dead ver- 
tical. 

(5) Note in the above circle, V 
occupies a place which it occu- 
pies <Hi a clock and W. 
occupies the place of IV, with 
which it resembles. 
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THE MODERN SCIENTIFIC SHORTHAND 


ALPHABET 


[rLATIi I.] ■ 






' . Note the (jiistinctiwc parts of letters 
ike same are useci as shorthand signs, 
tkm of wrtfiog;, * 


arc colourrd RED and 
Arrows indicate di/cc- 


Croup I.— CIRCLES. 

Longhand letters. Q 

Stiorfbaiid signs. f 0 






Group n.— VERTICAL HOOKS. 


> 




Longhand letters* 'y f 






Shcmhai^ s^ns. . 








Group iii.'-stsiA^r^iat-isimQKBi* i^iptsm 



E 

, ||«B» — ^Strokes are wnrten outside from the ceiUire, Hftd 
are parallel to the distinctive parts. 



Qrovf m-«I*IGyNtO 0R QUADRANT CURVES 






b 9 . p 




N.B.— Suokes are inelined and written as in loi^hand 
Allied letters: — _ 
For K use up-Q stroke. 

For ^ {qt alternative S) use down-B stroke. JJ> 
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SB. Wl* 


Gro ;ip No. 


Letters grouped. 


Wliy grouped. 






(6) V,W are aZ/ieci i« sownJ and 
are, therefore, written in prac- 
tically the same way. Note, 
further how V, W ; X, "V' occur- 
near each other both in long-l 
hand and shorthand. 

(7) The X line is more inclined 
backwards than Y; it covers ex; 
use Siim iar M.t (k 0m s} 
eks. 


4* 




ft) AH of these letters llave s!nfi»ri 
outlines being- composed of one 
vertical stroke with a QUAD- 

RASIT m^^mp^^m^ thtAm in . 

different positions. 

(2) Take the circle given in the 

by two diameters running- due 
N, S, E & W. Darkening 

we get the concerned letters, 
and eliminating the common 

we get the distinctive part""JW^ 
each letter coloured red which 

symbols for these letters. The 
direction of strokes, as denoted 

by mmm^i h m id ^'m^^Wm^" 

hand. 

(3) K being allied with Q is deno- 
ted % up^ As 0 ll 
always followed %■ U,, 

(qu) is one unit. 

(4) Z is (fettsted hf - tfae ^iswf^ll 
stroke. As letter Z occurs , 
rarely, this symbol is also used 

for s #' Iw^i M m 

required, as is the case when 
(s) follows 0 circle or pointSg. 
giv^ MHi 
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(See Page 14). 



5. 



L.^ Iters girft!i|)ed; 



c g. n m ; i th ; 
' ' ch ntj. 



6(a). 



comvouvd Lfftfrs. 
nt, mi ; mp. mb; 
(Sf, ssi ; 01. oti, 
ow ; sh. 



(i) These letters are formed partly 
or wholly of CURVES VERTI* 
CAL OR HORIZONTAL. 

(z) In c, G the component curves 
are the left-hand curves like { 
^; ch and ng being- allied respe- 
tively to c and G are denoted 
by the reversed c, G symbols:) 

(3) In (n) and (m) note the chv 
racteristic portion is the upper 
©onrex portion. The curve for 
m has to be double than for 19 
as m is a doubled form of n; 

(4) The distinctive part of t is 
its lower concave portion. The 
curve for th has to be bigg^er 
than for f, as th i$ ^ hardened 
form of t, 

(5) Note vertical strokes are ig' 
nored as they are Qomfnon to 
most letters. 



(t) For H a point will suffice as it 
has no distinct sound of its 
own bul mereiy mppke^m 
concerned vowel. The point 
is written inside away from the 

(2) NT (ND) denoted by an (i) 
inner (2) altached point. 
Remember this bj the word 

Point wtM. mmi ll'^iSKBd; % 
(NT^ii m i»e^ vm i (a) # t«<5te 



(3) MB (MP) 

(2) attach^ 
See (8) befbw. 




by (i) ouUr' 
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- Group No. 


Letters grouped. 


Why grouped. 




•- 


(4) ST and SST denoted by at- 
tached ioo^ as a loop is a modi' 

iwm of (S) ctrdco 

(5) Dipthongs as Oi, Ou, Ow, 
are formed in the ordinary way, 

^ joining concerned 

m^or 00 (OU, OW) write the 
<^rcle outside, 

(7) For Sh write the (s) circle out' 
The stroked Z (S) when 

Sh. 


6 (b). 




(8) For NT, ND, MP, MB, NK, 
NQ use i of T, D, P, B, K, Q 
strokes respectiv^f; 


6 (c). 


Ahematioes 
rcconvncnciea , 


The following are possible: — 
((i) For K use down-Q stroke, if 

(ii) For J use E-ftfyfefe. 

(iii) For X use K plus S. 

(iv) For N D etc. preler halved* 



strokes to points. 

(v) For Z use S-^rde & 
versa. 

(vi) V and W can be intefdianfi;# 
ed. 
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Qr9up v.— CURVES VERTICAL OR HORI^iaiprAL. 

^ 7; ^ r; r:, . c 

N.B. — Allied letters: For Ch use reversed C, )$ • 

^ teO" use reversed - G. )J 



tn jl- Out Position , 
(i) riirvrs. (it) Straight strokes, (iii) Horizontal strokes 



Croup VI.— MISCELLANEOUS. (COMPOUND LETTERS) 



mmUm Umur poinu against 

{usually omitted) * V SH 



^' AW 



(ii) Attached points. (0 NT &- ND , MP & MB 

, (added to M.j . (in) * ; (out) 



(iii) Outer circles 
(added to M.) 

(iv) Loops. 
(added to M.). 



00,OU,.OW , SH 



ST «r 5D . SST 
(in) 5 (in) 



(v) D.pihongs 01. OY, EO, m., fjojn eotts^med 



CreuF- VU— Hn1vcd,teJteefc^ NT; ND (and); MP; MB. NK. 

NQ. i**- . 'AV^ . V • J" > 

'A Q. ■», ^• 
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5- Ordinary or phonetic spellings. — The spellings maj be 
ordinary or phonetic. Thus, a word such as cat has two spel- 
UngSj viz, ! — 

• the ordinary : c, a, t. 
the phonetic: k, a, t. 

It is immaterial under this system as to which is used for 
both spellings are possible. But the general rule will be: — (i) 
Ordinarily use tliat spelling tvhich gives briefer outline, but (2) 
if he$r mlm tfe Ksrm« sfraaas » tmrc fttcn tise Bie w^mary spel- 
'tlkE^ ISmitsr mle (2) the ordinary spelling c, a, t is pF^leiftd 

m % %. U Vx^f lite (4 Iif w^'^ Mfefe ipBUi, ^ s^^^ 

'liM sttGteCi sumki% (C) ior sift, pi| Ssr afi, Me^:^ 



signs gMi^ 

wwc^s ©rltnp-tlf illioiil V9i!^^s | tip get; €e^'%<@i^jSi|iitg- 

-vioW'd 'sli^le«£v liimsiitmiio^' b not re<|i^ili< 14 msi^- MM 

initial stag^ M ti#i€ wiiic^ onffiit ttliiieee^H^ %ewel$ ami 
Sfflobols. 

7. In and Out. — The following simple convention gives in 
and out positions. I q_ curves^ it is the conc a ve side w hich is 
inner. In horizontal stroke E, the upper side is considered 
o uter, .^ the lower inner. In straight strokes, the Ieft-thand_ &de 

ik, Slatpte IMlii^ kimj^ TIw siudesEit ma,n mam 

l^tMi, IIq k%^o mithf itm skmSmA xniU mmM all teil^m xfsrmaUy; 

mm Mtif^^ii® is^iif m la. -mSmm^- ^^Jiii^ Mil- yM. ust 

(4« - jto ^iiM Wtki ^ilit) ^ .Hit ffliv iti ^3itai< li^' jpii^^ 

dispensf. JffilJi^E:^ iBHHftt $fel l^ij^ it«ii^: 

(b) sm^ III a word like psalm, tl>e silent letters (p, 1) 

need not be written ; they may, be written only in the preliminary 
stages. Inarticulate or ill-defined vowels will be omitted, as (i) 
in sir. Initial vowlis should generally be retained as they are 
distinctive. For and use nd, i.e., ^ of d or a strokes. 
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Plate II illustrates the following words; for the convenience 
of the beginners distinctive longhand letters are written alongside 
with shorthand signs : — ' 

Bw-^Flate U to he xe«d Hese wedb. 0at P. 17^* 



u wase, Oh 26. bet* 
I, ^ tei* 

m 

t}m, bite 



5. though, tho .10- abet 



good 

doubt 

is 

are 

to. do 
me 
my 

rest 

IS. lesl^ 

egoism 
elect 
attest 
attend 

20. eve 
ago 
cheese 
change 
gang 



SB' 



abate 
bait 
boat 
about 

t^ot 
bout 
Co. 
Coy. 



few 
same 
shame 
goal 

45. rogue 
pope 

dvst 

5a IB^mt 



Su why 




55. distance 
this, 
by, bye 
buy 
bow 

€0. boy 
beau 
state 

$mteni«]tt 
mus^ 

much 

ring 
d'nt 
damp 
first 

70. no 

consist 
resists 
smash 
Side 



76. 



gout 



80. fight 
bound 



an 

hope 



ice 
high 

90< devout 

recess 
night 
small 
space 

95. spontauoouf 




SIMPLE WORDS SIMPUY JOINED.. 

'pa tinall if orilfl final vowels mjr 1^ eroJittj^) 



0 

I r ■ 



»o. — w 



•'la** 



• I- 




9. Miscellaneous notes to avoid overlapping etc. — (i) In 

writing shorthand letters, make a clear distinction between 
short and long strokes. There are mainly two sizes to be ^ffff" 
entiated and there can thus be no confusion. 

V (ii) Strokes runninfj in the same direction as letter (i) 
following (£) should be written slightlj^ oR the first stroke with- 
out lifting the pen. 

V (iii) Attached points followinjj circles should be written 
slightly on one side of the concerned circle, to avoid overlapping. 
For the same reason, strokes running in the same direction 
or lying in the same quadrant should be written at slightly 
variant angles. 

(iv) The up-strokes normally cannot be confused with C§lt>" 
responding downstrokes inasmuch as their preceding letters shc^ 
whether they are up or down strokes. When they occur alcsDm 
as in simple abbreviations,, tliey are difi'erentiated thu$; — > 

1^) l^te up-strokes are sligBiy »hmm tte imai. 

^mg' 'Wm of writing, ''-mi 

fee*: 

(v) When alternative symbols are possible, use that 
iSF%teli '^m<m ottttlne and acute angles^ 
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HAND INSTRUCTOR. 



THE THREE SPEED RULES. 



lo. Only 3 rules to bft |(»Iliembered — ^There are only 3 speed. 




(i'li) Add an initial hook for t- apA it Mmi hm^ iSHF 
affixed T or D. (See P. 23). 

These rules are based on common sense principles. The 
reason for first rule is d^^^S^, for, the addition of R to 
any letter, e.g., (Pr. Br in pray, bray) merely thickens the 
consonantal sounds (p, b respectively). The addition of N 
turns the ordinary sounds into corresponding- nasal sounds (A 
becoming- An; I, In; O, On, and so on) which has the effect 
of lengthening the concerned vowels whence the second rule. 

The third rule is Jbitsi^ mp&M^is^' im msi^tim: i^en to 
the IntrioduGtiatt. 

II. A general proviso. — A general proviso which extends 1 
tlie usefulness of the above rules is to omit vowels occurring! 
bbtweeti t^Mf^smnft^ m ti»* mi> Imd, M, K, T, D, 1^ 

and S, on the other. By so doing, the aforementioned rules 
can be utilised to the best advantage and circles or hooks 

<eaif «ppm3^ m. Is^^^rii^ m 'WM^m^ WXms. Thus, 

the word for should be abbreviated into tr and denoted* by 
thickened (f), word fun into fn and expressed by lengthened 

lull into K mi 1^ Mtli^ it) ^uni W ^ 



Tfm M riile app^^ ill letters simpid m compound. 

Thus, by thickening, S becomes SR,. ST becomes STR, SST 
becomes SSTR and so on. In thickening 'circles, loops and 
jpMml^ lOmiS^ $t % n0i necessary to thicken the 
the concerned part, but thicken the downward part only, I 
or just so much as can be conveniently thickened by the pen (seei 
plate III for th*MskcsMisd O stM S tm mlm^ Mtikmesi tm^M 
(See P. 22). 

13'. The N rule. — The N rule, likewise, applies to all 
letters. A few remarks are necessary to explain lengthening. 
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(i) Letters of the (f) group are lengthened in the ordinary 
way and so art UtmM of {Q) mi gfc^pi 

oi jii to ly 

(ili) Letters of C and G group group) are made deep U- 
m P:' 22). , 

14. The hook rule. — The hooJvS may be initial or final, 
md in either case they may either inside or outside having 
if Ifereitf vakeiiii A bd&ir lis ilhue ^eg^inning stattds for L ; . . . 
for Initial L if outside, and for liquid (affixed) L (if )itstite« 
I here is but one size m this hook. (See P. 23). 

15. The final hook when written inside Stands for T if 
small, and for □ if sligjhtly t»igger, but for Td m Od (ted, 
dcd) if written outsicteii Kie tmMJk is msfn« ^l«|tr€^ 
iiiOM se« plate IIL 

Mote. — The circk-s O and S have no hooked forms; noBr 
Jett^;r have above hooks^ thes? ^^^^ already staiui 

I t6, Miscef^lteous. — (1) Rules i and 2 given above may 
I be combined to. affix simultaneously, NR ( not^ RN) . In 
thickening U-shaped shorthand letters, it is expedient to thicken 
}mt ike iimmmML frn^i^ aiti ^ tfefe niieig ^ tJife 'imm,.. 

" ' (ii) As it is ditlfttlt ifOF thfefeen il0Wifir strokes ti h expeil«nt 
to write alternative forms, wherever possible. Thus, are 
instead of being denoted by thickened upward A, is best denoted 
by its downward phonetic equivalent, ijt., simple (r) written 
in sKotthasfid. pee P* 2%%'"*' * ^ 

(ffi) Th« M' ■rtffe mmMm -mm m tmk^ such jgoifflMitatfaitis 

as son, -non . and other prefixes. The allied syllables in which 
n is replaced by m as copt, nom can be made by elongating; 
the last lef M trite ©iinccrned U. ^Jlai^y=-4iPI rem he iWmi 
entiated from — ten by — elongating the last leg of the concerned 
U-shaped curve T. This applies only to letters of group 5. 
'See fagii W^t 



17- Simple words illustrative of the speed rules.— The 

illustrations y:iven in Plate III when read in conjunction with 
the general proviso given in para, ii give the following com- 
mon words or word-parts ; the words to be read horizontally 
and to be compared with the Plate. (See F. 22): — 

Or, Sir, Sheer, Roar* For (far), Jar, Liar, Ire, Ur-, Ere 
(laia), fm-, ^mf^ Were (war), yeari exe*--. 

Quire (queer), kr, par, Dr (doctor) Bar (at-lavv), czar. 
Gear, char, Nigger, nor, Mr (mister), Tar, there. 

AFFtitEO N WI»liIIS. 

On, sun, shine, rain, fain, jen-, line, in, un-, en-, an, 
^n, wan (when), yon, ex. en (Executive Eng). 

Quan-, kin, pen-, den-, hen-, /one, con- or cattj gwn (goa-), 
chin, ngn, none (non-), mani .(many), ten, tfci.^n, 

AFFfXED NRWO1f08. 

Owner runner, inner, winner, Connor (cnr), dinner, 

AFFIXED OR LIQUID U. 

1^ -nel, i«ai» tell, ttBsSs gaaiB^ 1^, paO, 

1^11, tmU wK d'r afl, vale, well, yeW, excel, raU, fetl, 

INITIAL L. 

(See Page 23). 

Loco-, loch, leg, long, line, lime, late, litho, li<juo-, eap, 
led, lobe, lez-, lu, le, la, love, low, lie, lux. 

T, D» TO, OD EliOIMGS. 

Cot, Cod, (ere)-cled, ceded, not, need, noted, nodded, what 
(wet), would, waited, wedded, etc. 
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TH6 WOOEllli ftilENTIFIC SHORTHANfl &mmO RVTLii 

[PLATE lll.j 

^ Rule t, H mSiM taiixed) b/ THICKeNlllt. 

OR <?R, SHR, RR. FR. JR. LR. IR, UR, ER. AR, 

i:*,, ir. ff j» tj II 

VR. WR. VR, XR QR, KR«. PR. DR. BR. ZR, CR. 

^ v^^^^ ^^^^^ ^ 

r.R. CHR. NCR. NR. MR, TR, THR. 
NTR. N'pR- MBR. MPR; NKR NQR; STR, SDR:.SSTR. 



. Ri^ 2k II added (alfixed) by LENCTHENINC* 

ON; SN. SHN; RN, FN, ,JN. LN. 

0 q.,, jt ft jr It 

IN. UN, EN, AN, VN. WN. YN, XN 

J|3#|» KN. FN. DM, BN. ZN. 
NGN. CN. CN, CUN. NN. MN, TN. TMN. 

^ C n n 1/ u 

Allied combinations got by un«qftfat lengthening 

TllttS Con (CN). Cimi ; Nn, Nm J Tn.Tion; 

4^ " 



Rules I and 2 mixy be combined lo gel NR b^ first lengthening 
(N) m%A ibe», afeMiniiig ia 



OnR, RNR. INR. WNR. QNR. DNR, tmM» NNR, TNR. 
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Rule 3. Use of books (intcriml and external). 

The rule applies to carves, straight strokes (except ,lo 
hooke4' letters as shown b^oiv, but not to Qi^le&> ~ ' l 

liquid, or afSxed L- (internal initial hook.) 
S» LiQuid or «ili[Xe4. Li CL, CHL: GL, NGL' 

. t 9 • c 3 

ML. QL, KLj PL, DL, BL, ZL. 
Ut,'EL, AL, yL, WL, YL, XL, RL, FL, JL. 

A *^ ^ / VI hL J 



Initial L (external initial hO'Ok.l \ ^ 

|. LC, LCHi LG, LNG{ LN, LMj Lf LTHj 
t J t 5 •-^ «^ 

to. LK; LP, LD} L13, LZ» 

LU, LE, LA; LV, LW; ^JPI^ 
^ * ^ ^ I . ^ / *^ 

T, D Pfe^ fiooks. ^ 
'tt Pt '-to # 'ilpefks ieai similar, 
2 _ o 

Ctj<"~^-->. 154 1 Ctd or CdtL 

6 6 ^ 5 

NT, ND, NTD. NDD; WT. W% WTO, \'^D, j|% 
ro» inw *^ 
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iMimilmg, 'mmh' B^tMM^^ # tte M. ritej. t^m» wmh slssilt 



Words illustrative of the r rule. 



daugliier trfg'otiome'fcpjr j5frof1«c6 

therefore tiiilent interpose 

ftrmament greater member 

overthrow Great Britain Empire 



4i imthmimm 

breakfast 
furtherance 



0. ciimif{>ci>w«ir 30. tJiroj^^i 



either 
enaerge 

fttrther 
refresh 



motpMne 

raeristera 



50, eLm%mx:sr 
^faster 

gender 
prominent 



equator 
quarterly 
70. b©*femet 



3a. aoEfcjb.enmft«t Kj. dorroani 
stress character 



verilure 

foremost 

verdigris 



40. «tronjg 



fiO, cliaracter- 80. represciit. 



Note. — In this plate, N and hook rules are not used to 
avoid coiifusion; they should, feoweyer, be «ses3 nlft in-aclice 



WORDS ILLUSTRATIVE OF THE R RULE. 

[PLATE IV. J 




19. Words illustrative of tlie N rule. — The following gives 
a few words illustrative of the N rule (sec Plate V) ^ 

-.- . .. 111.. 

I. Sjpiaia zm. consistent 37,. nQn-CQ-opera.§..|. exonerate 

tion 

• derrse confluence tentative reminiscent 



endurance cp^^^pa- 4Q. tender g[enus 
|, 'f^^gi i^Si^^illofl istust^- prudent. 



engraver 
environment 


eonfigu 
tion 

condition 


information 60. 


definite 




©siStiptli^jn eaaiatiSillK introsjee. 

tion 


10. entreat 30 


convenient 


thinning 












fantastic 


complaisant 


pander 


honour 


mm 


competent 


50. omnipresent 


enervate 


tSr Helen 3^ 
consldera" 


leongratula- 


#emonst r a- 
tive 


Banncrman 


«6iristfernaticriJ 




53. Mtoi ^ 




conference 






Connor 












1- 
* 


m 


nianrter 
dinner 



WORDS ILLUSTRATIVE 0f TH« N RULC. / 

(Omit vowel& between consonants and N for brevity.) 




is 



20!. Words illustrative, of the hPPks. — ^The following gm'« 
a few wor<3s illujrtrative of the use"'jpf hooks* pee ffe W, 

page 29): — 



pebble 



length 



noted 

ilibowOflE 45. rebate 
lukewarm deleted 
Icapyear planted 



lieaden 
lable 
3©- li)0|i))iale 




reprimanded 

confiscated 
deiJOtj^ 



ed 



degraded 70. plied 

4c%aied saccate 
j^awiiM. chilled 
ttiitlte^«4 ^ <fE^tf^ 

revolutionist ^ gelatinous 

deleted 80. ignoble. 
60. molested 




WORDS ILLUfYHATIVE OF THE USE OF HOOK9. 

(Omit vowels between consonants and or T, D to 
•abbrei^ate oufUnes and to use Hooks.) 




io 

HAND INSTRUCTOR* 

LESSON III. 

Qll «1UM£B4U& AHU QTHEB SJ&M$, 

gt. FigMfeii,— Figures i, 2, 3, ... 9, 10, 11 up to 99 
^ill be used as such iks they are alreauy shorthand symbols. 
The following eonventions will, however, bt used as iUustrateiJ 

MWilr^ieds denoted by underlininf^. 
Umasiands denoted by Overlining. 

through. 

Billions denoted by Crossing from left to right. 
For illustrations see Plate Vli. By combining the above 

Z2. Ordinals, viz., first, second, third, fourth, 5th, 6th, 
7ih are gpt b^' dcttUng the figure below (notc^ dot stands Jfor 
M oFiP i^feials, e.g., fourth, fifith). 1^ mmm^j^mi^- 

above. 

23. Punctuation marks. — ^Punctuation marks are the SAME 

denoted by two parallel ^iaslkss. TObe' Uliietfesj "wwdb sfamifi 
Jbe doubly underlined. 

24. Mathematical signs. — Mathematical signs are the 
SAME AS IN LONGHAND, exse^t witiats wWell Is ^tf«|. Pier 
other symbols see Plate VH. 

25. Reporting signs. — X wavy line denotes different 
reporting interruptions as folfows:: — 

^Vertical stands for : hear, hear. 
ilRight to left down stands for; shaiQe. 
^^lorizontal stands for ; cheers, 

26. Miscellaneoip^o-lSfonetary ^%ns, e.g., R. a. p. 
s. d., etc., are u.ied aiSi Such. Sijnftttefy thermometer readings, 

m-f*., 6 for Centigrade, :F fm MterfMij stCi 

27. "Clitarttiiikl ^!^TOl3ijf# ''bvifef' will !^ 'liSed iti tfit; 
lOl^hUnd thus: — 

HXh) for HydrqgjBtt piefia; %<ico*-pn Jh^jfc amejtier) , 
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NUMERALS AND OTHER SIGNS MOSTLY COMMON 
BETWEEN SHORTHAND AND LONGHAND. 

(i) Figures. 

Five Five Five Five Five Five 

^ i ^. ' t ^ 

1,2,3, 4 etc. denote first, second, third, fourth, et$. 
• • • ' 

1.3.8,4 

(ti) Puiifituation Harks. • 

Sanie as in longhand except 

Uvpen ; Brackets Underline 

(iii) Mathematical Signs. 

8am«i «9 in li»p|^a»ii fixeept Minaa «Uown tbua...«. 

BcpmrttBi SMN»« 

Hetr^hear . 0mm , cheew , applause or 
• S I laughter 

Miscfillimeotts. 

Obhe^ afjmbols sanie as in Isntghand e. 

t. a. d, 3', 7" , 104OF. lOOoC . 

inches lahrenheit centigtade. 

.■ > 

; R . » . p i $ . "11 : a' 

Percent dollars. (pHrallen (triangle) 

Cirale Perpendicular on (Missing word) ^ one'Kalf 



G(c) for Carbon or carbo — (as in carburretor) , etc. 
Hsg: student should make fmr sttbfeef 'Sie^miSt 

longhand abbreviations suiting his own convenience. Thus, 
A may stand for Agriculture, M for Mathematics and so on. 

28. It will be noted that in this lesson, longhand abbre* 
viations have been retained Itje Sfflidlr^ M. tm fitliifatt^gte 
be gained by displacing them. 

• 29. Exercises in simple dictation. — ^Tlic following gives two 
exercises in simple dictation duly punctuated: compare Plate 

t» Life is real! life is earnest! 

And the grave is not its ^oalj 

tftou art to dust ritmw^f*^ 
Was not spoken of the soul. 
2. Lives of great men all remind us» 
We eati wafe mt lives stibiivfe, 
And departing leave behind us 
Foot-steps on the sands of time. 

EXERCISE II. 

INDIA'S CONTRIBUTION TO THE WORLD'S 

mmtUMmrioH. 

1. India's contr^tti^ to the world's civilsiii'fijBJi |rli Wm. 
I^ormous. By far the greatest contribution 

2. is its doctrine of harmlessness. Gautama Buddha pro- 

3. ago and this doctrine is s&& «ic^ pticntno^ j^Mffine 
ill the East as also in the 

4. domain of religion. Through G. B. (Gautama Buddha) 
India has conquered 470,000,000 people, who 'm&Bi Wgi If > #lls 

^em smi p^dbsslnff the tenets &t B&Ml^sm, 
Tim ae^itqttesti of India ihrougK 

6. religion extend from Nepal to, Ceylonijk aerc^^ ISm whole 
of Eastern peninsula to 

'^i, Iti'kMi China, Japan, Manchuria and Mongolia, jil 

8. may rightly be called tl||%at||fl|r iSia|^te ©I liBii,:, Hif 
great Empires v"e see now 

g. and which are founded by force may fly, decay, die 

10. navies but this great Empire of India, wKltfe |j9i|&a 

sages founded several centuries ago still «%istS and 

""■ j| 

11. will live long.. ....for ages. 
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SIMPLE GICTATIOM. 

|PLATE VIII.} 
* ExBrciSB (I). 

" " (2.) i^f C Ay W/, . 



ExBrolM (II). 
ludii^B eofifr9>ttiSoti to the world's civilizatidd. 

« ■^ H. ) it, ^ ^/ 



THE MODERN SCIENTIFIC SHORTHAND 



LESSON If* 

#fMg^ijiflMiit Wi ttMTttiumiim 

^ 30. Underlining. — Ordinary longhand contractions such as 
I.C.S., F.R.S., A.D., etc., etc., which have well-known mean- 
ings are JfesI ^wsi^lsK m ,db(Mtliar»d characters and then under- 
jlfied to distinguisll W^stn from unabbreviated shortliand strokes. 

For illustrations see Plate IX, ^ords I to 20 on page 36. 

31. Inter-sections. — ^An alternative way is to intersect the 

concerned strokes. This is illustrated in words 21 to 60 (Plate 

m% 

32. Long words. — Long words are at first abbreviated 
exactly as in longhand as if one were writing dictation rapidljf 
and these abbreviated parts then expressed into shorHKiUHi. 
Thus, for instance, Great Britain is abhimMmd Mm 

(see word 21, Plate IX, and other words). 

No hard and fast rule need Ije laid do\yn regarding the 
degree of mtpm&^^f 'wk w m ikm.'w^m^' Wmmm, 

Normally he will use the same contraction as he would adopt 
in longhand. Thus, the word Government could be contracted 
Iflte- 'ten., #1, ■in;, i&spmBtt§ mt 

Individual discretion ; this discretion will be translated into 
shorthand. Underlining or inter-section of these parts will bring 

^ - 33. Detached letters. — Long prefixes or i^oSxes may i» 
"(fenoted by dletachiil^ the first letter of the emtmm^ prfllii 
suffix. ' 

y«»jf examples— 

Detached (s) «lf«^te ^ fe®^ (prefix) -a8*iM* 
iselves-(suffix) . 

Detached (m) sign will denote — and — HmL 
Detached (f) sign will denote Phos— and — fulness. 
For illustrations see words 61 onwards, Plate IX, page 36. 
|4, Suffixes like -ality, -o^tf etc., which stand for 
mim mt*^knM hy WSmh\ns the first letter of the 
concerned syllable. Thus, for instance, word Majority would 
be denoted by Ma and det||«t194 4 gr Jr, etc. See words fcl-fls 
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35- Phrases written Joined. — Common phrases which stand 
together, may be written joined in shorthand. In so doing Omit 



Examples : In- spite (of), .more or less, I owe you, I have 



For illustration see Pljjte X where distinctive longhand 
letters used are given side by side with shorthaad oudiajE^ for 
©oaveniittce of the beginner. 



36. Abbreviations and eontractions. — Plate IX gives a few 
Illustrations of contracted words or phrases which are indicatild 
either hj i|jtt4erUjiLng, ii?it^-Sj©Etio8s ©r by detaiQhed lett«r*s— 



(See page 3^ 



%»' A*, 

Y. M. a »* 

5. F. S, 

K. 0. I. tC. 

K. 0. S. 1. 

G. C. S. I. 
G. C. I. E. 
10. N. W. Ry. 

J. 0. U. 

I. owe you. 

I. C. U. E. 

I Bee you ara 

M. L. A. 

M. L. d. 
Xo. M. P.. 
M. R JL. S. 
t. ». S, A» 
T). F. O. 

r>. Sc. 

20, T 0. M. 

21 Gr.-Br. ) 
Great Britain ) 
Labour party 
Conservative 
Party 

Indian Nati- 

'jaaiLiibl' 



^ Mr^ Resident 41. 



Nevertheless 

Notwithstan- 45. re-examination 
ding. 

Law and order 



30. 



■Tesua Christ Act of parlia 
Vis^ Mary maent 
paite exam- 59. Meeting" of 
IffiKiioii I directors, 
i^itaniinatioii- 60. 8«lf-respect 
in-chief self-defence 

myself 
circumst- yourself 
antial evid- thyself 
ence 65. mag^iify 

May it please magnetic 
vour honour. 
Gentlemen < f 



League 
Nations 
Home EHepii*!- 
ment 

Foreign depar- jury, 
tment Justice of peace70, 

Y&m» fafffi-iO, High court of 
•"fully — 
yours trulv 
31^ JQUKS sincr 



1?«U3ip leihedi- 



to. 55, House of Co 

Call youf itife- mmons • 
ention. House 
In reply to l«rda. 
vour letter. British 



formality 
carnality 
durability 
propriety 
majority 
justice, tendency 
Freedom ©t Minority 
the Tiress, geniality 
Rt, Hon. 75. populan% 
Prime Mj^tpx. ' 
United 

of America. reatfulnees 
carefulaesa 
80. thermometer 
of hygrometftr 

hydrometer 
Em- barometer 

gfllvanoraeter 
8&- Electron! etdr 
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ilBgllEVIATIONS AND CONTRACTIOMS 
imHeated by 

UNQEHUIIfNC^ INTERSECTIONS AND OETA6MED 
* LETTERS. 
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37. The followmg gives a few phrases which are joine<^ 
together and written in shorthand omitting unimportant words 

(i) More and more 

I have the honour 
. In spite ol' 
1 shall be 

' (M "^^^^ 's; I. e. 

I O U {1 owe you) 
I C U R (I, see you are) 
In reply to 
In rcfcreni^ IS 

(lo) With reference to your % 
At your convenience 
For favour of necessary action 
For further consideration 
For disposal 

lt§) May it please your honour 
Your Excdknc^ 
My lord 
Vout Majesty 
Free trade 

(20) Hon. pi^entleman 

F'reedom of the Press 
Right Honourable 
House of Parliament 
Prime Minister 

(25) Chairman of the Committee 

Learned coun<^I for dcffeoee 
Your worship 
No my lord 
Viiifin ilary 

. (30) Very good 

Your most obedient servant 
Yours ol^ediently 

Yours sincerely 

I have to acknowledge receipt of your lett«r 

'35) J "lust (ask) your favour 

I am directed 

I to enclose 

! i«g|*t to state 

! pm are wM 
J^4o) I hopet you sett ss^^^i^ 
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38. l*n«fessiire usi of eontractiont wnl vpmdr--^ Mt^ 

tlal stages, the student will write all letters composing each se- 
parate word. With little practice, however, the student can 
gradually %Bms^. anmlRec idi oinMio^s ^Wes^i&m^ 
conti^lotts and defa^faments as mudi as pcwslble. 

39. Over and above the contractions given in the Instruc- 
tor, tlie student is strongly recommended to coin his OWn abbre- 
viations associating them with script longhand letters which will 
then be interspersed in the shorthand script. These contrac- 
tions will be applicable to the partioular subject or branch of 
science in which the shorthand writer may be interested. Obvi- 
ously, longhand script letftrs should be ust-d only for excep- 
tionally big and technical words of frequent recurrence. In all 

but such cases, it h the shorthand script wiiich should be 9m^ 
ployed. 

40. Side by side witl^ $|^^ng dictation in shorthand, the 
student should practise rea<|b^gt ivntten notes, as dictation with- 

41. i4 //erna</i)es where available. — ^Whenever two or more 
shorthand symbols are available for the same sound, obviously 

&Bm ilh&iM hm chosen wMch iis Sorter or Xfulcfeer \m «n^» 
Thus, for K-sound we may either use down-Q or up-K strokes; 
prefer forrrier for KR or QR i.e. thickened K-sound, for 
thickened strokes are best j^rWltn downward. For compound 
lettefs nt; nd, im liii^m^m^im ^ms^ «^ Mmeei^kei. 

points as a poirxt impedes Writing speed. Similarly for J, 
prefer G-stroke as the latter opens forward instead of bacV^ 
wards. R and L are best represented by thickening and 
lbS^iB| nil? Uus purpose omit Vowels. Also use position rule 
for umple words aa ilna «^it«is ii quii^Eiei ikm m^imst 

one. 



THE MODERN SCIENTIFIC 
SHORTHAND 

LESSON V, 

IflilllTlVtt pa|TM3«|i4SEB» 

42. If any paragr&ph or writing were carefully exa- ' 
mined, it would be found that mimie^ imijdnk pi@^li@itelp lieuiU 
words like is, be, the, and. Was etc, recur with much 
greater frequency than others. It is necessary that these com- 
mon words should be lepresented by simple strokes. This 
iiec«!i^a£t^ the timission of all hat eihafactetiaiit comonant 
slrok^es. At the same time, it is necessary to differentiate 
word$ to prevent confusion. The attached simple device on 

(See Plate XI for diagram showing normal distribution) 

43. The distribution is not arbitrary but what would be 
written in reference to the - imaginary line of writing which is 
dotted here, Q& tliis line, the diatrifeutiflin ©f vowels is m 
follows : — 

(i) U and A are written above the line. 

(ii) O and E are written on tiie line. 
][iii) I and Y are written below the line. 

From these pW^ms 0 w««eli^ ihie h^m^^ 
Rule follows : — 

(i) U md A ajce added by writing « jstioke aibai^iie the 

line. 

(i!) 131 smi M mm Wmi^im added by w«:ttkigr the wsme^^ 
on the 

IttlJ I' and W mm additd w^rillng' ft^Mtf the fiwe. 

V<m >mmt^n^ tafee the i^mm mmmm wrd* : may, me^ my* 
Here tlic consonant ^(m) is common, the vowels beings different. 
Using- the ' Position ' iule, the above words are obtained thujsj 
may by writings (m) ab07«e Ifwt, Wi ^ Wrating (m) Off fl^ 
line, my by writing- (m)* belOW the line. Similarly, Us, as; 
see; is are differentiated by writing the (s) circle above, for 
IKSi f^lHn U«i mt mm the Ime Ibi^lS, 




(i) Position rule. 



(ii) Written in positioD. _ 




At 



"•Aw 



J. 



J ^^ ^^ 

^ »vt>,.£^»,i tti^ , R o c^c) 
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44- rhe above principle cmr "bt eJSteri^fed to" rj^ifher long^ 
words as most and must. Here the consonants are cornmon 
and can be represented by looped (m) , and difference in vowels 
is expressed by writing must above the line (for u) , most beingf 
written on tbc line (for O) . Similarly, other words more or 
less allied in sound Or spelling may be differentiated by position, 

Vbm in m titrerd^ mm, 'wmti imtm ^ tkatmtfi^^ mmimm 

sound is of Ch. We may omit all other consonants and use 
stroke for all, and dilTerentiate them by their characteristic 
'vm^s #rast rm«*h tvfitt'm at*m*e ffer tif , f!SHfli"t*r» (for e| smi 
which below the line of. writing (for i). For other cciimm 
words thus diflerenliatcd see the adjoining Plate XI. 

45. In conclusion, it will be noted that this '* position " 
writing is quite unlike " position " writing in other systems 
^JjiBPfi flijBigiNeht artiiwarj^ valU»s atftcfi to #i^ef*i»t ptJsitiMtis* 

In this system both the alphabet and the '* Position ." 
writing are KMtQMJaJMIJfe^ the first time, to ta;fee ciff 
all liurden fxmm tlie W€tn»sry f in Its simpliGitj lies i4s siewess. 

Vinally, we cannot help drawing attention to the well- 
known adage: Well begun is half done. Once well-started 
the speed, under this system, is bound to progress with ever- 
iplfj^Sill^ .Si^fntum. n^^imi speed being afllCWJii: iB' IJ^^. 
&mn A ^uwl^(tlt of the tixim f&qulred m other Sfrsie^s. 



